Saint Paul Lutheran High School & Ministries

Concordia, Missouri

Position Description: Superintendent of Buildings and Grounds

Guard what has been entrusted to your care. 1 Timothy 6:20

I. Position Title: Superintendent of Building and Grounds

II. Principal Function: The Superintendent of Building and Grounds is a member
of the Auxiliary staff and is responsible for administering and supervising
work done in the Maintenance Department.

II1. Relationships:

1.
2.

General supervision is received from the Director of Operations
General supervision is given to all personnel assigned to the
Maintenance Department.

IV. Responsibilities: Responsible for planning, coordinating, and directing the
activity of the department in providing SPLHS with:

1.
2.
3.

v

©® N

Care and maintenance of the physical plant;

Custodial and building operation and services;

Care and maintenance of grounds, traffic, security services and snow
removal;

Care and maintenance of fire prevention services;

Care and maintenance of transportation services, small engines, power
tools, etc.;

Care and maintenance of locksmith services;

Repair and maintenance of institutional furniture and equipment;

Care and maintenance of heating and AC equipment;

Maintain inventory of shop supplies to support maintenance of campus;

10 Ensure safe work practices are used;
11. Perform other duties as assigned by the Director of Operations.

V. Prerequisites:
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Ability to work under the auspices of a Christian institution.

Knowledge of tools and equipment related to the department’s function.
Proficiency in all phases of duties performed.

Ability to liaise with school officials, faculty members, and the public.




